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ASTD Houston 2010

Just Add Water
Session Break-out Facilitator Request for Proposal

Submission Deadline:  July 20, 2010

Event Description:
The “Just Add Water” event is designed to showcase 6 presenters; each presenting for 20 minutes to an audience of 5-6 participants. 

Tuesday, August 10, 2010

Cameron Building
4800 Calhoun
Houston, TX  77204


   

        6:00 PM to 7:30 PM
Session Objective:

The Just Add Water session will provide quick and concise learning environment for professionals to define themselves and support their industries. Special emphasis will be placed on the critical components of technology, change management, Instructional Design, talent management/succession planning, and any topics relevant for an ASTD audience.
Presentation Specifics

Presentations should last for 20 minutes. Bring your own handouts and job aids to distribute during the session. Presentations will be limited to basic visual aids that can be distributed and reviewed in a round table setting.  Engagement and audience interaction is key. Real world experience in the area you present is a must.  Challenges and ways to overcome them should also be included. Presentations should use an appropriate mix of adult learning and motivation techniques: lecture, group activity, Q&A etc. 

Break-Out Presenter Requirements:

· Session objectives can be met within the time frame

· Experienced in content selection area

· Experienced in presentation and communication to groups

· Presented with adult learning style and group interaction

· Provide hand outs and at least one specific tool which can be applied to their profession

· Professional dress

· Verification of references

· No selling of any kind during the presentation.

Break Out Session Leader Application

A.  Personal Information

Name:  

Title:

Phone Number:





Cell Number:

Email Address:

Biography:  Please include a 35-word biography (no pictures)

B.  Professional Information

List previous presentations/facilitator events that you have given to a large group on a local, regional, national or international level.  This included events for a major business as well.  Include both the name of the conference or group and the title of the presentation.

List the name and phone number of two people who can discuss your ability to present/facilitate on the topic of your proposal.

C.  Break-Out Session Information

Break-Out Session Title:

Break-Out Session Learning Objectives:

Basic Outline for Break-Out Session:

Tool or Job Aid to Distribute During Break-Out Session:

How does this presentation relate to the Conference theme?

Are you a member of the ASTD Houston Chapter?

□  Yes     □  No

Are you a member of ASTD National?


□  Yes     □  No

Submission deadline is July 20, 2010

The information you submit will be used in the promotional materials.  Please be specific and write as you would like to be represented should your session be selected.

· Return your submission by July 20, 2010.

· A committee will review all submissions and select speakers/facilitators.

· All who submit an RFP will be advised by phone call and/or email by July 27th as to whether or not their submission has been selected.

· Selected RFP facilitators/presenters will not be monetarily reimbursed for their participation.

· ASTD membership is recommended but not a required to be selected as a speaker/facilitator.

By submission of the proposal I/we accept the conditions and policies for

presentation/facilitation at this workshop/conference.  The information submitted on this proposal may be published by ASTD Houston.

Please return your submission by the July 20th deadline to:


Aimee Close

aimecls@yahoo.com
      Vice President Programs ASTD Chapter

Thank you for your interest and participation
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